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We can provide this leaflet in different formats, please
contact our User Liaison Managers for more details.

E-Mail funds@ilf.org.uk

Website www.ilf.org.uk

Other formats

This leaflet is not legal advice, and although
it does not deal with your specific situation,
it does set out your general obligations to
the ILF. Any figures or references to
documents are correct at the time of
issuing. The ILF reserves the right to

update this leaflet from time to time
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Your right to complain

Your right to
give compliments
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This leaflet tells you about how to
let us know if you are not happy
about a decision we make or the
service we provide. It also tells

you how you can give us
a compliment
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Decision review

If you are not happy about a decision the ILF
has made about your application or award,
you can ask us to look again at the decision.
The ILF call this a “decision review”.

If you want us to review our decision, you
must write to us within 4 weeks of being told
the decision. You need to tell us—

your name, address and your ILF
reference number

why you are not happy with our
decision.

If you think more information would help us,
you can send this to us as well.

Our Complaints and Review Manager will
carry out the review. We aim to review our
decisions within 4 weeks. Once we have
done the review we will write to let you know
the decision and our reasons why.

Not happy with our service

If you feel that our service was not very good
or you think we could improve it we would like
you to tell us. Please write to us, telling us
how we could improve or explaining why our
service was not very good. We will always
take a complaint seriously and try to deal with
it fairly.

Your right to complain

Everybody has the right to complain about
things like—

the quality of our letters

how long it takes us to deal with
something

staff not being as helpful or friendly as
you think they should have been.

If you want to complain, please write to us
and explain the problems. The ILF will record
your complaint on our computer system and
we will try to reply to you within 4 weeks. If
we think it will take longer than this to give
you a full reply, we will write and let you know.

Once we have all the facts, our Complaints
and Review Manager will reply to you, with a
full explanation. It is our policy to learn from
any complaints and improve the service to
our users.

Your right to praise

The ILF would always like to hear from you if
you think we have done a good job. Our staff
work very hard and it is always nice to know
they have helped you.

We keep records of all complaints and
compliments we receive and all the decisions
we review. We publish these figures in our
annual report.



